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Hi, I am Nicky and I use English Maths 
and ICT every single day in my job as 
an Administrator.

Name: Nicky Boyd
Company: Abri 
Job title: Employment Assistant 

I meet visitors, use the telephone, count petty 
cash, order supplies, use the photocopier, use 
emails and create word documents.

Find out more about this and 
how it links to your learning in the 
job role ‘Administrator’


